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	PERSON SPECIFICATION	
Intervarsity Sport Coordinator, Students’ Union
Vacancy Ref: NXXX
	Criteria
	Essential/ Desirable
	Application Form / Supporting Statements/ Interview *

	To convey an appropriate rationale and interest in applying for this particular post.
	Essential
	Application Form

	Knowledge and awareness of the importance of sport participation in relation to student experience and the potential barriers and challenges to this.
	Essential
	Supporting Statements/
Interview

	Proven experience of motivating, enthusing and facilitating others to create competitive sporting opportunities that strengthen campus communities and engages a broad base of the membership.
	Essential
	Supporting Statement/ Interview

	Experience of supporting/working collaboratively on projects and/ or events to achieve agreed objectives with competing deadlines.
	Essential
	Supporting Statements/
Interview

	Ability to communicate and engage effectively and appropriately with a variety of people whilst maintaining professionality regardless of the method of communication. 
	Essential
	Supporting Statements/ Interview

	Experience of administration ideally within HE sport: accurately inputting to databases/a membership system, maintaining manual/electronic records and the analysis and manipulation of this data using this and Microsoft Office packages.
	Essential
	Supporting Statements/ Interview

	Basic experience of marketing or promotion
	Desirable
	Application Form

	Basic Knowledge of risk assessment 
	Desirable
	Application Form



*
· Application Form – assessed against the application form, curriculum vitae and letter of support. Applicants will not be asked to answer a specific supporting statement. Normally used to evaluate factual evidence eg award of a qualification. Will be “scored” as part of the shortlisting process.  
· Supporting Statements - applicants are asked to provide a statement to demonstrate how they meet the criteria. The response will be “scored” as part of the shortlisting process. 
· Interview – assessed during the interview process by either competency based interview questions, tests, presentation etc.
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